Contract of Agreement

The Treasurer
As the Treasurer of the Brighton and Hove Youth Dance Committee I agree with the following points, and understand that it is my role of responsibility to:

· Have responsibility for dealing with money. It is my job to keep accounts and report to the committee

· Keep track of money (e.g. to ensure that I have collected all the subs or to avoid paying a bill twice) 
· Know how much I have available

· Make the best use of the money. My records will help me work out how much money the association needs next year and then I will budget accordingly
· Help with fundraising 

· If I apply for a grant to the Council or to a charitable trust, they will ask to see accounts as proof that the association is well run and will use the grant properly
· Apart from small amounts (which may be left to my discretion) the whole committee should agree on spending decisions. The committee, not just me, is responsible for ensuring that proper records are kept

· Ensure that all volunteers expenses are reimbursed

· Be in charge of the petty cash, and spend where appropriate
I am also aware that:

· There has to be at least one member of each Head Role present at every meeting

· I need to give as much notice as possible with regards to leaving my role
· I will be considered out of my role if I do not respond to any emails, phone calls or texts after 5 working days.
This Contract of Agreement was agreed at the Brighton and Hove Youth Dance Committee Meeting on: 

05 / 03 / ‘10

Name
    .................................................

Signed    .................................................
